DAI'HOC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC KINH TE-LUAT Djc 1dp - Tu do - Hanh phiic
$6: 55 /TB-DHKTL-KHTC Tp.Ho Chi Minh, ngay 02 thang 12 nam 2019
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Vé vige cung ciap thong tin tai khoin ci nhin ngoai trudng

Thye hi¢n thong bao s6 488/TB-DHKTL-KHTC ngay 20/9/2019 ctia Hiéu
truong Trudong Dai hoe Kinh té-Luat vé viéc han ché dung tién mat trong thanh toédn,

Thoi gian qua viée thanh toan cac khoan thu nhip déi véi ca nhan da duoc cac don
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vi quan tdm thuc hién. Bén canh d6, con ton tai viéc cung cap thong tin tai khoin c4
nhan khi thanh todn chua dung, ddn dén c4 nhan chim nhén dugc tién, phat sinh chi
phi giao dich chuyén khoan va cong tic hanh chinh. Dé khac phuc tinh trang néu
trén, Hiéu truong yéu cau cac don vi, ca nhin quan tdm trién khai thuc hién nhu sau:

1. Yéu ciu cung cip thong tin ddi véi ca nhin ngoai trudng:

1.1. Truong hop thye hién ky hop dong gidng day véi truong:

- Ngay sau khi hoan thanh ky hop ddng giang day, cac don vi giri hop dong vé
phong TCHC dé quan ly, cap nhat thong tin nhan su vao phin mém quan ly nhén su
HRM (mdi nhén su duge quan Iy béi mét ma s6 nhén sur).

- Cung cép cho phong KHTC ho so thanh toan, bang ké danh sach nhan su va
file mém theo biéu mAu dinh kém (phu luc 01) dé kiém tra, d6i chiéu, thuc hién thanh
toan thu lao. Khi giri thdng tin nhan sy cac don vi can ra soat (ma s6 nhan su, ho va
tén, s tién, sé tai khodn, ngan hang thy hudng va ma s6 thué) dé tranh sai sot.

1.2. Truong hop khong ky hop dong giing day voi truong:

- Nhan sur ngoai truong tham gia céc hoat dong, khong thuc hién ky hop dong
giang day vai truong nhu: Tham gia céc hoi dong, phan bién tap chi, bdo cdo vién,
hoi nghi, héi thao, ...). Cac don vi thuc hién cung cp théng tin dén phong KHTC

theo yéu cdu tai khoan 1.1, muc 1 cda thong bao nay.
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- Bi véi sinh vién cac don vi thuc hién cung c4p théng tin theo biéu mau dinh
kém (phu lyc 02). Théng tin vé tai khoan sinh vién, cac don vi cip nhat theo danh
sach tai khoan do phong KHTC cung cép hodc thong béo trén website ctia phong.

2. Phéi hop xir ly thdng tin cung cip chua ding:

- Trong thoi gian 03 (ba) ngay lam viéc, ké tir khi cic don vi, ca nhin nhin
dugc thong tin bdo sai sét tir phong KHTC; céc don vi, c4 nhan cin quan tam, phdi
hop dé cung cdp thdng tin kip thoi dén phong KHTC theo hinh thirc E-mail, dién
thoai... Khi nhan dugc théng tin cac don vi, c4 nhan gui phong KHTC sé téng hop,
lap phiéu diéu chinh théng tin, chimg tir, trinh Hiéu truéng ky duyét, thanh toan.

- Qua thoi han 03 (ba) ngay lam viéc, cac don vi, ca nhan chua cung ce‘ip duoc
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théng tin, ngin hang sé& hoan tra sd tién vao tai khoan cua truong. Theo do, yéu cau
cdc don vi cung cép théng tin chua ding, 1ap phiéu diéu chinh théng tin theo biéu
mau dinh kém (phu luc 03) va giai trinh Iy do, trinh Hiéu truéong ky duyét. Sau khi
hoan thanh hé so, cic don vi giri dén phong KHTC dé lap chimg tir thanh toén. Thoi
gian phong KHTC giai quyét hd so thanh todn trong 07 (bay) ngay lam viéc, ké tir
ngay nhan duoc thong tin do cic don vi cung cap.

Trong khi thyc hién, c6 vudng mic phét sinh cdc don vi, c nhan thong tin kip
thoi dén Phong Ké hoach — Tai chinh. Dinh ky phong KHTC tdng hop danh sach bao
cdo Ban Giam hiéu dé cho y kién chi dao: ding tai danh sach cac don vi thuong
xuyén cung cap théng tin chua ding trén website phong KHTC.

Théng bédo c6 hiéu luc ké tir ngay ky. Nha trudng théng béo dén céc don vi,

ca nhan thugc truong dé biét v trién khai thuc hién theo ndi dung théng bao nay./, .

Noi nhin:

- Ban Giam hiéu;

- Céc don vi thudc trudng;
- Luu: VT, KHTC.

Ngliygn Tién Diing
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DAIHOC QUOC GIA TP. HO CHi MINH
TRUONG DAI HOC KINH TE - LUAT

PHU LUC 01
BANG KE THANH TOAN THU LAO NGOAI TRUONG
DPQT THANH TOAN: ..... THANG ..... NAM .......
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Mai nhin Ngin hang 356 | ON
-0 11 -~ Ho va tén $6 tién S6 tai khodn vaehi | At g
\ thue ,Q
nhanh £l
£
Tp HO Chi Minh, Ngay ~ thang  ndm 20
Ngudi lap biéu Lanh dao don vi Ké toan truéng Hiéu truéng

(1) Danh cho céc don vi.

(2) Ghi chi déi véi giang vién cé cap nhat thay dbi s6 tai khoan so vai lan cung cép trude
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DAI HOC QUOC GIA TP. HO CHI MINH
TRUONG DAI HOC KINH TE - LUAT

PHU LUC 02
BANG KE THANH TOAN THU LAO CHO SINH VIEN
DOT THANH TOAN: ..... THANG ..... NAM .......
DON VIiaaeevinievnenenens ceressarenes O T———
Ngin han
Ma nhin . i . Ma so },‘
STT Ho va tén Sé tién Sé tai khoan va chi 5
sur ] thue ;
nhanh L;.\T
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Tp Ho Chi Minh, Ngdy ~ thang nam 20
Nguoi lap biéu Lanh dao don vi Ké toan trudmg Hiéu truwong
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PHU LUC 03
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap-Tu do-Hanh phic

GIAY DE NGHI PIEU CHINH NOI DUNG CHUYEN TIEN

Vaongay................ L WS bt i i iiamsemsommmsmtuns sxmiswiodiEH c6 lap danh sach
chuyén khoan sb tién:............... dong. (BANG Chilz.....vvvvvvvvvvrreneeevnenmnnnnnnn )
NGOI dUNE ChUYEN tEN: 1oeeeeieeeeieee e e et e e e e e e e eeee e e e s esnaneeeesans 1
Do don vi cung cip sai thng tin chuyén khoan la: 5
TT Chii tai khodn S8 tai khoan Noi mé thé S6 tién” |
! |
Ly do cung cip sai:
Nay don vi chung t6i diéu chinh lai thong tin nhu sau:
T Chii tai khodn S6 tai khodn Noi mé thé So tien
1
Kinh dé nghi quy phong, ngan hang ................ gitip don vi chiing ti chuyén tién
theo ndi dung diéu chinh trén. Pon vi ....oovvvvvviveinanennn, chiu hoan toan trach nhiém

truéec phap ludt vé dé nghi diéu chinh nay.
Tp Ho Chi Minh, Ngay ~ thdng  nim 20

Nguoi dé nghi Phuy trach don vi Hiéu truong
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